Dealer Licensing Forms



Forms
needed to
apply for a
Dealer
License

« MVD-350 Dealer License Application
« MVD-362 Applicant Questionnaire
 MVD-363 Zoning Form

« MVD-364 Plot Plan



MVD- 350
Dealer
License
Application

Bureau of Motor Vehicles Ofice Use
Application for a Dealer License
Typs
O Now Application O Additiomal Licemse Type O Azmexlocation O Secoadary Locatica
O ChangoofStams O Change of Locatica O Oher (Specify)
Owner () Name Cell Number
DBA (If Applicable)
Bazine:: Name Phone Number
E-mai Addre::: Fax Number
Buzine:: Phyzical Location
Ciry or Town Zip Code
Bazine:: Mading Addre::
Ciry or Town Zp Code
Sale: Tax Number Federal ID Number,
Franchize(:) Held

Plexce Bt any anmex or zecondary location(s) where buzine:z: will be conducted under :ame Bcenze:
Location Phone Number,
Location Phoge Number,

I the cohumms below please check off the types of Beanses you are apphmg Sor and eater the approprian fos.
Totl the farnight columun 20d enter the amount 2t the botom.

Tvpes of Licenses / Fees License | License Fee | Total Fee

New Car Dealer License $150.00 ea
Used Car Dealer License $15000 ea
Loaner License $150.00 ea
Equipment Dealer License $150.00 ea
Transporter License $150.00 ea
Recycler License 150.00 ea
Auction License 150.00 ea
Heavy Trauler License iover 3000 e ) 150.00 ea
Lx;h:'l‘mlchcens.e 3000 b or bow) $50.00 ea
Motorcvele Dealer License $5000 e
Annex License $15000 ea
Secondary Location $100.00 ea
SBI Backzround Check (Per Owner. Partner. of Officer) $21.00 e
mu;l{yv:l?mﬁ;:.r'knam-bma Add $150.00

TOTAL (Tetal Asscnsrt froen Back and Froet

Please list below ©6 nume, address, date of brth, and ttle of each owmer, partar, or offcer 1 your busingss.

Naze Addres DweciBr  Tie % ofOwnanbp
=y Adzen DeeciBr®  Tie % of Owsalp
T Adzen DeeciBe T e of Owsanbp
N Adzen DeeciBr®  Tme s ofOwsankp

MVD-350 Rev. 122022 1

This application
must be completed
for each of the
following reasons:

* Initial license
requests

Change of status
or business
structure

« Change of
Location

« Adding an annex
or secondary
location

* Any other reason
where a change or
addition is taking
place (For
example: adding
or removing an
officer/ owner)
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MVD-362
Application
Questionnaire

* Questionnaire
must be filled out
completely and
notarized.

* Questions are in
regard to your
business
location, display
area, office and
signage.



MVD-363
Zoning
Form

SECRETARY OF STATE
BUREAU OF MOTOR VEHICLES
STATE HOUSE STATION 19
AUGUSTA, MATINE 04333

BUILDING CODE, ZONING AND LAND USE REGULATORY ORDINANCE CLEARANCE

Applicant’s Name. Business Name and Business Address

e Form must
be filled out

Dear Sir:

and notarized

As required by the Secretary of State, the above named applicant, at the location shown, is in by the tOWﬂ
compliance with all local building codes and land use regulatory ordinances for the initial application

for a dealer license and/or for the application for additional dealer license types as they pertain to a Offi Ce

comimercial building, a vehicle display area, and sale and service of vehicles and the display of a .

permanently mounted sign.

A local seller’s license:

[N}

(H)

Is required = Is not required

Has been issued = Will be issued

Signature - Authorized City/Town Official

Title
NOTARIZATION REQUIRED
STATE OF MAINE - County of Diate, 20 Then personally
appeared the above authorized city/town cfficial named and

acknowledged the foregoing instrument under cath to be their free act and deed.

Notary Public or Attorney

My commission expires:

MVD-363 Rev. 1272020



MVD-394

Zoning
Form

SECRETARY OF STATE
BUREAU OF MOTOR VEHICLES
STATE HOUSE STATION 19
AUGUSTA, MAINE 04333

VEHICLE SALVAGE DEALER AND RECYCLER LICENSE
BUILDING CODE, ZONING AND LAND USE REGULATORY ORDINANCE CLEARANCE

Applicant’s Name, Business Name and Business Address

Dear Sir-

As required by the Secretary of State, the above named applicant, at the location shown, is in
compliance with all local building codes; zonmg and land use regulatory erdinances and has the required
permits 1ssued by this municipality to conduct business as a vehicle salvage/recycler dealer.

Thus applicant’s business is required to be issued a permut pursuant to Title 30-A. Section 3753
subchapter 1: Junkyards and automobile graveyards. This permit is a prerequisite to being licensed as a
recycler.

[ Has been issued

Signature - Authorized City/Town Official

[] Will be issued
[ Will not be issued
Title
NOTARIZATION REQUIRED
STATE OF MADNE - County of Date, 20 Then personally
appeared the above authorized city/town official named and

acknowledged the foregoing instrument umder oath to be their free act and deed.

Notary Public or Attomey

My commission expires:

MVD-394 Rev. 12,2020
101 Hoxpital Serest, #29 Seate Howe Station, Amgusta, Me 04333-0029 Tel (207) 624-5000 Ext. 52143 Fax: (207) 624-9126 TTY Uzers call Maine relay 711

If applying
for a
recycler’s
license this
zoning form
will need to
be filled out.
Form must
be filled out
and notarized
by the town
office.



MVD-364
Plot Plan

Dealership Plot Plan

Dealership Name:

Dealership Location (Physical Location)

Please use the area provided below to draw a layout of your facility. Include the
dimensions of the office area, repair area, and the display area. Also, indicate
where the sign will be posted. If there are any other businesses operating at this
same location, show their area as well.

MVD-364 Rev. 1272020

Plot plan can be
a hand drawn
sketch of your
business
location
showing the
office, display
area, repair area,
signage, and
customer
parking.

Approximate
measurements
must be
included. If
unsure of the
measurements,
you must
measure the
property prior to
submitting
paperwork.



o Sales tax certificate
« An R-1348 (insurance policy)

Other » Surety Bond
necessary - Dealer training affidavit
forms to é(r)trlgéerz t?(1;rllglcorporat|on (if applying as a
Complete a » Certificate of Formation (if applying as an
dealer LLC)
| icen Se « Partnership Agreement if applicable

* Federal ID #/EIN
 Franchise Agreement (new car dealers only)

application.



Dealer License Renewal



 Dealer renewal forms are printed and
mailed to each active dealer approximately
two weeks prior to the end of the month
before license expiration month.

D | « New and Used car dealers are required to
ealer pay a $1.00 arbitration fee for each retail
" sale.
Llcense * A. A%l lemon law arbitration program
Renewal S fee must be collected by the authorized

new car dealer from the purchaser as part
of each new motor vehicle sale agreement.

« B. A$1 consumer mediation service fee
must be collected by the used car dealer
from the purchaser as part of each used
motor vehicle sale agreement



Temporary Registration Plates

Department gf

' The Secretary of Stats TEMPORARY PLATELOG |
¥ Burean of Metor Vehicles Demlier Dmmer,
Date =f Temp Mame DOE Address Vear | Malke | Blodel VIN (Full)

Sale Plaie ¥

100 Heopisd Strass, 820 Stwts Houns SEvder, &operts, M 54 505 D00 Tel (207] 6245000 Ext STLAY Fux (307 6345135 TTF Ussrs call Kaisa reby 711

Dealers must submit their temporary plate log annually
with license renewals. Plate logs are subject to inspection.




Miscellaneous forms



L_ost
Dealer

Plates
MVD-374

» Please complete
the following form if a
dealer plate becomes
lost, mutilated, or
destroyed and include
$ 20.00 per plate and
$0.50 per validation
sticker if you would
like the sticker to be
replaced.

* |f lost or stolen,
you should notify
local law
enforcement.

Department gf
the Secretary of State

Burean of Moter Veliicles

Notice of Lost Dlealer Plate and Regquest for Replacement Plate
(also applies to loaner, tAnsporter, and trailer tansi)

Flease print and nse bine or black ink onky.

Orwmer’s name: R
Legal business name: . . 1
oBA of appticabley:
Business physical address:
Streat City/ Town/State Zip
Shipping address: - I
Sireet City/ Town/State Zip
Confact pame: o = Phomepumber- 0000000
REPLACEMENT PLATE FEE CHART
PLATE FEE PLATE FEE
PLATE TYPE PLATE TYPE
[per plate) {per plate)
MNew car dealer plate 520 Motorcpcle desler plate 55
New car vanity plate S50 Lizht trailer dealer plate [under 3,000 |bs. wnladen weizht) 55
Used car dealer plate 520 Hearvy trsiler desler plate [ower 3000 lbs.) 520
Used car vanity plate 550 Transporter plate s20
Loaner plate 520 Lizht wrecker dealer plate (206,000 550
Loaner vanity plate 450 Heanry werecker dealer plabe [50,0400) 200
Senvice plate [new or used car onby) 550 Trailer transit plate S20
Service vanity plate [new or used cr only) 580 Experirmental plate 520
Equipment deslber plate 420
Eguipment desler service plate 550 Sticker Slg [ﬁach}

License type and plake number:

and Letisr of plate:

| mereby certify that the original plate was:

[0 west [ smien ] mutisted {i.e. bent, faded, et -The mutisied plate must be returned i our ofice.)

Replace piate: [ | ves 1 we

Replace stickes [ | ves 1 wao

If you are replacing plates, plsase understand, that by applying and recsiving replacement plates, you ars agreeing to use sach plate
according to the conditions of the comesponding license issued by the Secretary of State and the awthorized use wundar Maine Motor
Wehicle Siatutes, Title 20-4.
Application may be emailed to: Dealerlicenszing. bumv@imaine.zov
O faxed toc (207) 624-9126

The undersigned hereby cerifies that all the imfermation comained herein is true and comect iz Te best of mylour knowledge and belief.
representing a company, | further cerify that | have been auhorized by the company o sign on their behalf.

Signature of authonzed perscn PPrinksd nams offical Bitle Date

Bl LSE DMLY

MW platss) Esus

Mew stickes|s) Esued

t=uel by Dale ssued:

WWD-374 Rew 012021 Page1laof 2
101 Hospitsl Strest, 829 State House Station, Augusts, Me (433340029 Tel. [207) 624-5000 Ext. 52143 Faxc [207) £24-5426 TTY Users call Maine relsy 711



L_ost
Sticker

MVD-375

* Please complete
the following form if
a dealer sticker
becomes lost,
mutilated, or
destroyed and
include $0.50 per
validation sticker.

* |f lost or stolen,
you should notify
local law
enforcement.

Department of
the Secretary of State

Bureau of Motor Vehicles

Notice of Lost Dealer Sticker and Reqguest for Replacement Sticker

Pleaze print and use blue or black ink onky, Sticker fee: .S0¢ (each)

Owner’s name:

Legal business name:

DBA (if applicable):

Business physical address:
Srest ity Towm Saate
Business mailing address:
Serest/ PO Box City/ Town/Siate
Business phone mmber: Business fax number:
Confact person: Contact phone number:
Licens= type'plate mimber- Wumber of stickers nesded-

I herebry request a duplicate sticker for the business described above I centify that the origmal sticker is:

[ Lest [ stolen [ Afwtilated (ie. torn, faded, destroyed, eec.)

Application may be emailed to: Dealerdicensing.bmvi@maine.gow
Or faxed to: (207) 624-9126

The undersigned hereby cerifies that all the mformation contained herein is troe and comect to the best of my/our knowledze
and belief If representing a compary, I fimther certify that I have been authorized by the company to sign on their behalf

Sizmaiure of amthorized person Primted mame Orifacial Gie Diate

EAMV USE ONLY

Mew sticken(s) issued:

Izzued by: Date iszued

MWD-375 Rewv 01,2021 Page 10f2
101 Hospital Strest, $79 State House SEation, Augusts, Me 04333-0029 Tel. [207] 624-5000 Ext. 52143 Faic [207) 624-9126 TTY Users col Maine retsy 711




State of Maine

s
1 i Bureaun of Motor Vehiclez
a Ty Application for 30 Day Dealer Temporary Plates
(This application can only be submitted by a Maine Licenzed Dealer)
I e I I l p O ra ry Pleaze print and uze blue or black ink only. Temporary plate fee: 3100 (per plate)

Please snbmit 3 copy of the valid dealer licemse along with your application and appropriate fee.

Drealer license fype/mumber: Number of plates being requested:
(vnmrm amourt: 20)
ate oraer ov e

Legal business name: Business phone mamber:
F O r m DB (if applicable):
Business shipping address:
(Cammot be a PO Bax) Sirest Ciry Town Saate Zip

° ThiS form Can be. Name of the person making the request: e
completed, and either T mmm————
mailed, emailed or faxed
to our office. Once D T e e e
processed, the plates ' o
will be delivered within e
2-3 days.

Pleazs make check or money order payable to Secretary of State and send to:  Burean of Motor Vehicles,

o A I ternat | ve Iy’ yo um ay Dealer Licensing, 101 Hospital Sireei, 19 Siate House Station, Augusta, ME, 04333,
g 0 to a I Ocal B M V iﬂﬁ‘ﬂ“ mads by creditidehit card. Please complete the saction below if you choose to pay by
b ranc h an d p urc h ase I you have any questions, please contact Dealer Licensing and Regnlation at (07} 624-0000 ext. 57143,
temporary plates there. oot Den Cond Nemie
The person conducting Expiration Date: 2 code
the transaction will need Naime 35 appears o the crditdebt card:

Prmnted mame Official title Date

Payment Information

a Copy Of the dealer ,S Signature of card holder:
I ICense and the I r Val Id Application may be emailed to: DealerLicensing BMV@Maine.gov or faxed to: (207) 624-9126
driver’s license or state MVD-408 Rev 100021

ISSUGd ID Card 101 Hospitsl Servet, #1% Sinte Fouse Sintion, Angusta, e 043330019 Tel. (207) G14-5000 Exi. 57143 Fax (207) §24-9126 TTY Users call Alsime relay 711



Application for Dealer

Sales Promotion

This form must be completed and
submitted with payment for any
attended or unattended sales
promotions.

Dealers must also submit a
zoning clearance form — MVD-
396 — with their application, as
well as a lease agreement for use
of the property where the
promotion will take place.

Dispariment qf

the Secretary of State
Burean af Motor Vehicles

Application for Dealer Sales Promotion
ion for sach promotion licema location and

- i
A completod Zexiing Use Ferm (MVID-396) o roquired by i Mgl Oficer whorn o Selos Sonis taking placs.

ATTENDED SALES PROMOTION TNATTENDED SALFS PROMOTION

[ FEE: $54 fvalid 1 o 7 days)
[ FEE: $100 {vakid & to 50 days)
[ FEE- $150 fralid £1 1o 50 days)

[0 CHARTIAELF FVENT: KO FEE [ CHARTIARLE EVENT: N0 FEE
Numnbsar of days: Wumbear of dxys:

[ FEE: 450 falid 1 o 7 drys)
O FEE: $100 {wakid § to 60 days)
[ FEE: $150 {wabid b | ysar)

FPromofion Information

Prometion Name:

Lacution (phyzical address):

Stroet e [orwn Siaie Lap
Promotion Stsre Dane: Promscion Fod Date:

DEA (i applicabie):

Phome: Fax: Eorrnil-

Alaine law does oot allow 3 mew welicle dealer o locate 2 promotion owtside thar dealer’s ares of
responsbility & defined by the dealer’s framchize sgreement.

Is this promotion location within your fanchise area of respomdtality” [JYEE [ NO

Sgmafure Prinkal Hase {hicial Title Dl

Application mry be amailed o DealerLicemang FAViE Adaine sov, fomed o 207) 624-0124, or maxiled to
Secretary of Sam, BA"-Dkalar Licensing, SFHS 215, Angneta, ME 04333 Please maks chock or money order
penvabls o the Secetzry of Stie or pay by medit or debit cand by complsting e form baloa:.

Twpa: OVia DO MmwrCard ODfscovar O Amsrican Fxpress
Expiration Dats: g Codar
Mo on Card:

BVD-357 Baw (92021
B Hoapiinl Serent, §29 Stuie Homs Stufien, ATETISE, Se 045055079 Tall {107 424-5000 Er ST1405 Far: (207) £24-51234 TTY Lsers call Muise rolay 711



SECRETARY OF STATE
BUREAL OF MOTOR VEHICLES
STATE HOUSE STATION 19
AUGUSTA, MAINE (4333

LONING USE REGULATORY ORDINAMNCE CLEARANCE
FOR SALES PROMOTION

u ZO n I ng Applicant’s Name, Business Nome and Sales Promaotion Address

Clearance is
required for

sales
promOtionS Dear BMV ~ Dealer Licensing:
and m USt be As required by law, the above-named applicant, at the location shown, is in compliance with all local
Su bm |tted :::]ncll::?sdnz:c; ﬂz%;;:::i:;:::mh and has the required permits issued by this
with the
application
for the
permit.
= This form NOTARIZATION REQUIRED
mUSt be STATE OF MAINE - County of
S i g ned by a appeared the above authorized city/town official named
town Oﬁi C i al acknowledged the forcgoing mstrument under cath to be their free act and deed.
and notarized. Notary Publc or Atiormey

My commuission expires:

MVD-396 Rev. 122020
Vil Haspital Serect, 829 Siate Houw Station, Aupsits, e 0338029 Tel (207) 624-3080 Exi. 52043 Faa: (207) 624-9126 TTV Users calll Maine rolay 711




Temporary Auction
Permit Request

This form should be
completed at least 48
hours (business days) in
advance of permit need.

Temporary Auctions
may not be conducted
without permit on site.

Dheparimerns of
rhe Secretary of State
Burean of Woter Velicles

STATE OF MAINE
TEMPOIRARY AUCTION PERMIT REQUEST

(eemmprriies o 3K haoidrs” mesbiis sogliined]

Apmlici's Mame
l=gal Hesinew Mame

Hesnos Phywical Addres I
Srea CurpToan

Fhoze Mermber o Amciien Lecme Mumber

We sre roguesling & permil lo sowet Liwets B boe Biaclell an nhe Belloss ing hisestion:

Sirert Addnos

Citp Tomn

" Official Take

Applicaticn may be emailed toc Dealerlieensing. bmya makne gy
O faxed so: (207) &24-9126

IT i v uieslions, pleace Fesl Mree o comiee] Desler Liccnsing af [207) 6249000 a1 52143,

SVD-30 Bew 002020 Fage l of 1

180 Hempial o, 510 Slae Hesr Sale i, Layeele S S0RL-SEH Tol 1 207 0 2-S Ku LA Fau 207 ele- 510 T § s call Ylass rodan THE




The following list contains some of the rules and laws that a
dealer must follow.

Please refer to the following for more detailed
guidance:

M.R.S.ATitle 30-A

M.R.S.ATitle 29-A

M.R.S.ATitle 17

M.R.S.ATitle 17-A

M.R.S.ATitle 11

M.R.S.ATitle 10

M.R.S.ATitle 5

Secretary of State Rules and Regulations Chapter 103
and Chapter 104.
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