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BUREAU OF PARKS AND LANDS

Chapter 7:
RULES FOR SNOWMOBILE PROGRAM

SUBCHAPTER 1:
MUNICIPAL/COUNTY GRANTS-IN-AID

SECTION 1.
DESCRIPTION


These rules set forth the Bureau's procedures for making grants-in-aid to political subdivisions for the construction and/or maintenance of snowmobile trails.

SECTION 2.
ELIGIBILITY


Any political subdivision (hereinafter referred to as "the applicant") is eligible to apply for these grants for main artery or regionally significant trails connecting communities together.
SECTION 3.
GRANT APPLICATION/GRANT AGREEMENTS
1.
Grant Application-Agreements/Requests (application(s)) for development of new trails must be post-marked on or before November 1st. Applications for grooming and annual trail maintenance must be post-marked on or before December 1st. Applications must be submitted on forms provided by the Bureau and contain all the information required by these rules. An application signed by an authorized official(s) of the political subdivision and approved by the Bureau, constitutes a legally binding agreement between the State of Maine and the applicant.
2.
Applications must include the following:

(1)
The cost of administration of the project.

(2)
The cost of the actual development of a new trail or improvements to existing trails, including related facilities, such as but not necessarily limited to the use of heavy equipment, the cutting of trees and/or the building of bridges.
(3)
The cost of winter grooming of the trail, the plowing of parking areas, the erection of trail signs, brush cutting and sign maintenance.
(4)
A U.S.G.S. topographical map or other commercially or GPS produced map of the proposed snowmobile trail project sufficient to enable the Bureau to determine the terrain and other natural features. The scale of the map must be one half inch to a mile or greater. The map must show the proposed trail, route, relationship with existing trails in surrounding areas and the number of trail miles for which the applicant seeks financial aid.

(5)
If the request for financial assistance is strictly for winter grooming, routine maintenance, brush cutting or sign maintenance, the applicant must submit a list of landowners along with a letter/statement that all landowners over whose land the trail passes have been contacted and have granted permission. However, if the application is requesting financial assistance for development, bridge construction, or earthwork with equipment on an existing trail, the applicant must submit written permission from all landowners within the entire trail project area.

(6)
A Project Description that includes a detailed description of work proposed to be done. The Project Description shall include plans for:

(a)
the clearing of brush and debris from trail corridors;
(b)
the grooming of the trail as needed, including a description of the equipment to be used. If the winter grooming phase of the project is to be contracted, the contract should specify the responsibilities of the contractor and the method of payment including the maximum amount. A copy of the contract must be submitted to the Bureau;
(c)
the provision and maintenance of parking areas where adjacent to trails;
(d)
the erection and maintenance of signs, posts and kiosks that are provided or approved by the Bureau and/or the land owner. These plans must comply with the Snowmobile Trail Signing Guidelines Brochure published by the Department of Agriculture, Conservation and Forestry, Off-Road Vehicle Division;
(e)
the provision of sanitary facilities, and warming huts as deemed necessary;

(f)
the provision of trash receptacles and removal of trash;
(g)
the removal of signs, posts and other related facilities after the season if removal is required by the landowners or by the Bureau; and
(h)
the construction and maintenance of bridges, including the purchase of all necessary materials and the application for and securing of all necessary regulatory permits.

SECTION 4.
REIMBURSEMENT

1.
The amount of all grants is subject to funds available. If the trail is solely within the boundaries of the applicant’s jurisdiction, reimbursement may be up to but not exceed 50% of the applicant's eligible costs. It is the applicant’s responsibility to demonstrate to the Bureau’s satisfaction the value of the project and a justification of its costs. The Bureau will evaluate each application based upon the locality, amount of use, length of the trail (mileage), the applicant’s trail maintenance history; normal snowfall, length of season, topography and the effect the project has on the overall trail system.


2.
If the trail extends beyond the boundaries of the applicant, crosses town or township lines, or if two or more political subdivisions are working together to build and/or maintain a trail system that the Bureau determines to be of regional significance and that contributes to a statewide system of high quality, main artery trails, reimbursement may be up to but not exceed 70% of the applicant’s eligible costs. 


3.
The following expenses of a project approved by the Bureau are eligible for partial reimbursement:



(1)
Administrative costs incurred in obtaining land use permits, preparation of grant material and required environmental permits; 



(2)
Actual expenditures for the development of new trails including those related to facilities such as parking lots, bridges, culverts and gates; and 



(3)
Expenditures for trail maintenance, including but not necessarily limited to, winter grooming of the trail, plowing of parking areas, sign maintenance, brush removal and rental of equipment used in trail maintenance in accordance with the established Trail Maintenance Reimbursement Rates chart.

4.
The following expenses are not eligible for reimbursement:



(1)
Capital equipment purchases;


(2)
Fees paid for land use permits.
SECTION 5.
PROCESSING OF APPLICATIONS
1.
All applications will be processed and reviewed in the order received.

SECTION 6.
RETURN OF APPLICATION/AGREEMENT


Upon approval of an application, the Bureau will return one fully-executed original to the Applicant.
SECTION 7.
REIMBURSEMENT REQUESTS
1. Requests for reimbursement may be submitted monthly, quarterly or once at the end of the season. In order to receive the maximum allowable reimbursement, requests for final reimbursement must be received by the Bureau or postmarked on or before May 15th of the year in which the project was undertaken. For the purposes of these rules, a year means the State’s fiscal year which begins on July 1st and ends on June 30th. Reimbursement requests postmarked after May 15th of the year in which the project was undertaken will be reduced by 10% per day beginning on May 16th of the approved grant or eligible reimbursement, whichever is less.
2. Requests for reimbursement shall include the following:
(1)
One copy of the Request for Reimbursement completed as required by the terms of the grant. (A sample request is available from the Bureau).



(2)
Legible copies of all receipts substantiating payment of expenditures reported, or a copy of the town warrant on which the payment was made.
 

(3)
All expenses incurred during the period covered. No expenses may be carried over to another request.


(4)
All worksheets provided by the Bureau must be legible and verified by the project director as work performed or purchases made.


(5)
 A signature of a person authorized to do so for the political subdivision.
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Upon receipt of the reimbursement request, the Off Road Vehicle Division, Bureau of Parks and Lands, will review the request to ensure compliance with the terms of the application. Reimbursement shall be made in accordance with the reimbursement rates contained in Section 4.
SECTION 8.
DESIGN, CONSTRUCTION & MAINTENANCE
1.
All projects shall comply with the Bureau's Best Management Practice (BMP) Guidelines for the maintenance or construction of trails and the Snowmobile Trail Signing Guidelines for sign placement.

2.
Any deviation from these guidelines shall be described in the application. The Bureau may waive the applicability of certain guidelines on a case-by-case basis, when it is in the best interest of the State. Waivers must be in writing.
 3.
Best management practices for the construction and maintenance of snowmobile trails include the following:
(1)
A minimum width of 8’;
(2)
Brush cleared at least 1’ from the outer edge of the trail;

(3)
Brush cleared at least 8’ above the trail corridor;

(4)
Sustained grades and slopes of the trail shall not exceed 30%;

(5)
All directional signs used shall be provided by the State. Alternatives of equal size, shape, color and material that are approved by the State in accordance with the Snowmobile Trail Signing Guidelines may also be used.



(6)
Trail grooming at least twice per week or more often if necessary depending upon weather and traffic.
SECTION 9.
LIABILITY AND INDEMNIFICATION

The applicant agrees to operate and maintain the trails and facilities in good and safe condition for their purpose and in accordance with all applicable federal, state and local laws, ordinance, codes, rules, regulations and standards. The Applicant shall not assign, transfer, lease or encumber its rights or obligations hereunder in or to the trails or facilities without the State's prior written consent. Upon request by the State, the Applicant shall indemnify, defend, save and hold the State and its employees harmless from and against any claims, losses, liabilities, costs, expenses, damages or other obligations of any nature in any way arising out of or in connection with the use, occupation, construction, development, repair or maintenance of any property, facilities or equipment used in connection with the facilities funded under this Agreement. Upon request of the State, the Applicant shall, at its own cost and expense, provide and keep in force comprehensive general public liability insurance against claims for personal injury, death or property damage occurring on, in or about any property or facilities funded under or used in connection with this Agreement, or respecting the use of any vehicle or equipment used in connection therewith. Any such insurance shall be in an amount, form and content determined from time to time by the State, shall include the State as a named insured at the State's request, and shall be carried by responsible companies satisfactory to the State. The State may at any time inspect any facilities or equipment used in connection with this Agreement.
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