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OFFICE OF THE SECRETARY OF STATE



BUREAU OF CORPORATIONS, ELECTIONS AND COMMISSIONS



DIVISION OF CORPORATIONS

Chapter 200:
RULES FOR THE USE OF EXPEDITED SERVICE IN CORPORATIONS

1.
Definitions


A.
“Division” shall mean the Corporate Examining, Corporate Reporting and Information Sections of the Maine Secretary of State’s Bureau of Corporations, Elections and Commissions.


B.
“Request” shall mean a form in the color and size prescribed by the Secretary of State.


C.
“24 Hour Service” shall mean the completion of a request within twenty-four hours of receipt of the request, except in those cases where the twenty-four hour period includes a Saturday, Sunday, holiday or other day on which the Division is not open for business, in which case the twenty-four hour period shall be extended to the appropriate hour of the next succeeding business day on which the Division is open for business. Availability of this service is dependent on staffing levels and may only be determined at the time the request is made.


D.
“Immediate Service” shall mean the completion of a request for expedited service at the time the request is made. Availability of this service is dependent on staffing levels and may only be determined at the time the request is made.

2.
Applicability


A.
The Division shall expedite requests made pursuant to these rules provided there is statutory authority for the collection of an additional fee for the expediting of the instrument.

3.
Form of Requests


A.
All requests shall be made in writing.


B.
The Secretary of State may provide a form on which requests can be made.


C.
A separate request shall be submitted for each service requested of the Division.



1)
There are four types of requests:




a.
A request to file a document or instrument.



b.
A request for a certificate of existence or fact for an entity or mark on file.




c.
A request for information pertaining to an entity or mark on file.




d.
A request for copies of a document or instrument on file.



2)
Multiple requests of the same type on the same entity will be considered one request.


D.
Each request shall set forth:



1)
The name of the entity or mark to which the request pertains.



2)
The name of the individual or entity submitting the request.



3)
Any other information the Secretary of State may deem necessary and proper to perform his or her duty under these rules.


E.
A request shall be accompanied by the appropriate fee for expedited service, unless prior approval for credit has been granted.

4.
Fees

A.
The fee for 24 Hour service shall be $50.00 per request for documents pertaining to the Corporate Sections.


B.
The fee for immediate service on a request for expedited service shall be $100.00 per request for documents pertaining to the Corporate Sections.


C.
The fee shall be payable in cash or by a separate check, debit or credit card for each request submitted.


D.
The fee must accompany the request. Frequent customers may request permission to be billed for expedited service by completing an Application for Credit for Expedited Service form with the Division.

5.
Expedited Service by Mail


A.
All requests made by mail or similar means shall be addressed to the Division of Corporations, Bureau of Corporations, Elections and Commissions, 101 State House Station, Augusta, Maine 04333-0101.


B.
The outer envelope received by the Division shall be clearly marked “Expedited Service” in the lower right hand corner of the envelope.


C.
Each request shall be stamped with the date and the hour received at which time the period for performance by the Division shall commence.

6.
Expedited Service over the Counter


A.
The Division shall accept requests between the hours of 9 am and 4 p.m. on days which the Division is open for business.


B.
The requests shall be stamped with the date and hour of receipt thereof, at which time the period for performance by the Division shall commence.

7.
Acting upon Request


A.
The request shall be considered to have been acted upon:



1)
If a document or instrument has been accepted or rejected for filing and supporting documentation has been forwarded to the requesting party; or



2)
If a request for a certificate, information, or copies has been completed and the information forwarded to the requesting party.

8.
Refunds


A.
The expedited service fee will be refunded only if the Division is unable to perform the service within the time frame prescribed by these rules and the reason can be deemed to be the fault of the Division.


B.
Lack of sufficient information to complete the request shall be deemed the fault of the requesting party and not of the Division and the fee for expedited service shall be forfeited.


C.
Requests involving inactive filings or outdated reports stored off the site of the Division shall be treated as expedited requests, but may not conform to the twenty-four hour time limit. Requests involving the availability of a mark shall be treated as expedited requests, but may not conform to the twenty-four hour time limit. The fee for expedited service in these cases will not be refunded.

STATUTORY AUTHORITY: 10 MRSA Section 1527-B; 13-C MRSA Section 124; 13-B MRSA Section 1402-A; 31 MRSA Section 414; 31 MRSA Section 613; and 31 MRSA Section 813.
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