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MILITARY BUREAU
Chapter 1:
MAINE MILITARY FAMILY RELIEF FUND
Summary: This chapter outlines the procedures and requirements for the Maine Military Family Relief Fund established pursuant to 37-B MRSA §158.

Section 1. Purpose.


The Maine Military Family Relief Fund provides emergency assistance to qualified military members and dependants. The Fund is established to provide emergency assistance grants to families of persons who are members of the Maine National Guard or residents of the State who are members of the Reserves of the Armed Forces of the United States who have been called to military duty. The Fund will be administered as best practicable to fully utilize the available funds, in accordance with the criteria set forth in this rule and the extent of the need.
Section 2. Advisory Committee.


The Adjutant General of the State of Maine may establish and appoint members of the Department of Defense, Veterans and Emergency Management to an advisory committee, entitled the Maine Military Family Relief Fund Committee, to assist in administering the Maine Military Family Relief Fund. The Maine Military Family Relief Fund Committee may make recommendations to the Adjutant General for prioritization of payments if available funds are insufficient to address all the financial needs requested; recommend rule changes; and make recommendations to the Adjutant General on requests for grants that exceed $250. The Adjutant General is the final authority to determine to whom and how much assistance, if any, will be provided and is otherwise responsible for overseeing the administration of the Maine Military Family Relief Fund.
Section 3. Eligible Recipients.


The following individuals are eligible to apply for financial assistance:

A.
Any member of the Maine National Guard or a resident of the state who is a member of the Reserves of the Armed Forces of the United States who has been called to military duty; and
B.
Members of the immediate family and dependants of those personnel identified in paragraph A of this section. For purposes of this paragraph, “immediate family” means spouse and each child of the member of the military, and “dependant” means the parents, grandparents, siblings, stepchildren and adult children of the member of the military provided they have been determined to be ”dependants” by the military as demonstrated by having a military identification card identifying the service member as the sponsor.

Section 4. Application Process.

A.
Eligible recipients may apply for funds by submitting a completed application packet containing the following:

(1)
A completed application for Maine Military Family Relief Fund (MENG FP - 37), signed by the applicant;

(2)
Proof of residency (if applicable);
(3)
Proof of military membership and member’s active duty status;

(4)
Proof of dependency (if applicable);

(5)
Military member’s most current Leave and Earnings Statement (LES) (if available);

(6)
Supporting documentation (if applicable), such as car repair estimates, rental agreements, utility bills, bank statements, employment records, etc.
B.
Applications must be mailed to: DVEM, Attn: Maine National Guard State Family Program Coordinator, State House Station #33, Augusta, Maine 04333-0033.
Section 5. Grants.

A.
Applications for grants will be evaluated according to the criteria set forth in section 6 of this rule subject to the availability of funds and the exercise of the approval authority’s discretion in evaluating the relative priority of requests if funds are not sufficient to satisfy all eligible requests.
B.
Grants may be made for purposes such as: food, rent, utilities, emergency transportation and vehicle repair, funeral expenses, medical/dental expenses, short term personal needs when pay is delayed or stolen, emergency home repairs necessary to maintain habitability of essential areas (not for home improvements), as well as other emergency needs at the discretion of the approval authority.

C.
Regardless of availability, funds shall not be used to:

(1)
Help pay for nonessential items;
(2)
Finance ordinary leave or vacation;

(3)
Pay fines or legal expenses;

(4)
Help liquidate or consolidate debt;

(5)
Assist with house purchase or home improvements;

(6)
Cover bad checks or pay credit card bills;

(7)
Establish credit for mortgages or car loans.

Section 6. Evaluation criteria
The criteria that will be considered in determining whether to approve applications for financial assistance include:
A.
Nature of assistance requested;

B.
Degree of financial hardship:

(1)
Current family income;

(2)
Current debts and obligations;

(3)
Number of dependants.

C.
Causal connection between financial hardship and military member’s active duty status:

(1)
Change in income (based on military active duty);

(2)
Changes in employment and income status of dependants related to military member’s active duty status;

(3)
Increased expenses due to military member’s active duty;

(4)
Military pay problems;

(5)
Other issues of financial hardship related to military member’s active duty.

D.
Bankruptcy filed or pending;

E.
Pending Disciplinary Action (military member only);

F.
Length of military duty;

G.
Other aid available and/or received;

H.
Amounts and date of any funds previously awarded to the applicant from this fund.

Section 7. Approval process.
The following shall have authority to act on requests for financial assistance, unless otherwise restricted by the Adjutant General:
A. Level 1 –Requests for grants of up to $250 may be acted upon by the Maine National Guard State Family Program Coordinator;
B.
Level 2 - - Requests for grants in excess of $250 will be reviewed by the Maine Military Family Relief Fund Committee and the Committee will make a recommendation on the request to the Adjutant General. Only the Adjutant General (or by the Deputy Commissioner in the absence of the Adjutant General) may approve a grant that exceeds $250 .
Section 8. Appeals and Reconsideration.

An applicant for assistance who is aggrieved by the decision of the approval authority on a Level 1 request may appeal that decision. All appeals must be in writing, and must state the basis for the appeal. All appeals must be mailed to: DVEM, ATTN: Maine National Guard State Family Program Coordinator State House Station #33, Augusta, ME 04333-0033.


Level 1 appeals will be reviewed by the Maine Military Family Relief Fund Committee. The Maine Military Family Relief Fund Committee will provide a recommended decision to the Adjutant General on the appeal. The Adjutant General will review the appeal and the recommended decision from the Maine Military Family Relief Fund Committee and issue a final decision. Decisions will be issued in writing and will include a statement of the reasons for granting or denying the appeal.

An applicant for assistance who is aggrieved by a decision of the Adjutant General denying or partially denying a Level 2 request for a grant or an appeal of a Level 1 request may request the Adjutant General to reconsider that decision. Requests for reconsideration must be in writing, and must state the basis for reconsideration. The decision of the Adjutant General whether to partially or fully grant or deny the request for reconsideration is final.
Section 9. Reporting Requirements.

A.
The Maine National Guard Family Program Coordinator shall compile a quarterly report to the Adjutant General of all funds expended. The report shall contain information as to the military sponsor, military unit of the sponsor, rank of the military member, the amount of money provided, and the general reason for the award of funds, as well as any other information requested by the Adjutant General.
B.
The Adjutant General shall compile and report to the Joint Standing Committee of the Legislature for Legal and Veterans Affairs each year a summary report of the number of grants awarded, the range of grants and the average amount of each grant.
STATUTORY AUTHORITY: 37-B M.R.S.A. §158
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