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How to Submit an Initial Application 

1.) Log in to your MEIS account at 
https://www.mymainecertification.com/SSO_PROD/Default.aspx. 

 
2.) Your landing page will contain this box: 
 

 
3.) Click on “EDU – Educator”. 

 
4.) The next screen will be regarding FERPA. You will need to answer the questions in your 

account, but can also select “I agree.” 
 

5.) The next screen will contain tiles that look like this: 
 

 
 
 
 
 
 
 

 
6.) Please select “Apply for Your New Maine Credential Here”. 
 
7.) The next screen provides an overview of the process. There are 16 easy and simple steps for 

an initial application. “Step 1” explains what you can expect.  If you come to any step that 
asks you to upload information you don’t have, just select the “Next” button. 

 
 
 

 

http://www.mymainecertification.com/SSO_PROD/Default.aspx


2 | P a g e 

Maine Educator Information System (MEIS) 
  

 

8.) Step 2 – Verify your information. 

 
 

9.) Step 3 – Verify your address. 
 

 
 
 
10.) Step 4 – Verify your contact information. 
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11.) Step 5 – This is an information only page. It will let you know if we have a current 
background check or 5 years of continuous employment on file. Please hit next to go to the 
next page.  

 

12.) Step 6 – Please select the option that best suits your situation. 

 

13.) Step 7 - Select the endorsements to be included in the application.  
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14.) Step 8 – Review the endorsements and associated fees you have selected. Ensure all changes 
are made prior to selecting “next”. 
 

 
 
15.) Step 9 – Update Your Education History and Experience 
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16.) Step 10 – Please complete background questions. 

 
17.) Step 11 – Please upload any missing transcripts that are not listed. Please keep in mind only PDF 

documents are accepted into our system 
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18.) Step 12 – Please upload any required tests that are not listed. 
 

19.) Step 13 – Please upload any additional information you would like to provide. 
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20.) Step 14 – Please enter credit card information. The credit card address is your address that is 
associated with your credit card account. Please keep in mind these are non-refundable 
applications. 

 
 

21.) Step 15 – Verify all information on screen is correct before submitting. When ready, select 
“Submit Application”. 

 
22.) Step 16 – Confirmation and explanation of next steps. 
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