
Converting Excel Spreadsheet template to a Google Sheet 

1. Select the budget template on the program website 

 

2. The template will open in a new window on your web browser OR download to your 
download folder. If the file opens in a new window on your web browser, follow step 
two. If the file downloads to your download folder, proceed to step three. 

a. Click the file button, then hover your mouse arrow over create a copy, 
another menu will appear, click download a copy. 

 



 

3. Open Google Sheets by clicking here. Sign in to your Google account. 

 

 

4. Select Blank Sheet. 

 

 

5. On the new sheet, click file and then import 

https://www.bing.com/ck/a?!&&p=e0c5be3c9741d12cb2a4d2726a546d2fd0013192d749be5922592b8932b4c5ffJmltdHM9MTc3MTI4NjQwMA&ptn=3&ver=2&hsh=4&fclid=2addd9ea-e3d8-623c-23be-c80fe2ca63a5&psq=google+sheets&u=a1aHR0cHM6Ly93d3cuZ29vZ2xlLmNvbS9zaGVldHMvYWJvdXQv


 

6. A new window will pop up, select Upload and then Browse 

 



7. Another window will appear. Navigate to your Downloads folder, select the Budget 
Template, and then click open. 

 

8. Another window will appear. Click import data. 

 

 

 



9. The budget template should import into your Google Sheet and you should be able 
to enter all information as needed. In the top right, click on ‘Untitled Spreadsheet’ 
and type ARDSHIG26 Budget – [YOUR FARM’s NAME] 

 

10.  Complete your budget. 

 

11. When your budget is complete, click File, then hover over Download, then click 
Microsoft Excel (.xlsx). This will download the file to your download folder in the 
format required for grant submission. Email this completed file to 
matthew.boucher@maine.gov as part of your Supplemental Documentation 
package. 

mailto:matthew.boucher@maine.gov


 


